
 

 

Minutes of the meeting of the Risk and Audit Committee of the Wonersh Parish Council 

held on Tuesday 7 June 2022 at 10.00am, at the Wonersh Sports Pavilion.  

Present: Cllrs Mike Band (Chair), Chris Howard, Jonathan Jenner and Anthony Shutes  

In attendance: Lisa Davison and Jeannette Stevenson. 

R22/23 001   To elect a chairman to the Risk and Audit Committee.  

The Committee elected Cllr Mike Band as Chair of the Risk and Audit Committee (proposed by 

Cllr Shutes, seconded by Cllr Howard). 

R22/23 002   To receive and accept apologies for absence.  

The Committee received apologies for Cllrs Crouch and Knight. 

R22/23 003   Wonersh Parish Code of Conduct – Declarations of disclosable interests and, 
if requested, consideration and approval of dispensations under the Code.  

Cllr Chris Howard noted a none-pecuniary interest in:   

R22/23 004   Open meeting for members of the public to raise matters about the Council’s 
risk management and audit issues.  

There were no members of the public present. 

R22/23 005   To receive progress reports about matters previously considered and 
approved by the Committee or the Council.  

The Clerk drew the Committee’s attention to the update on the responsibilities for the Closed 

Burial Ground and that there was no legal process for this to be returned to the church, nor 

handed to Waverley Borough Council but the Council will continue to explore funding options with 

each. 

Action: Clerk to update the church with the communications from the Archdeacon. 

Clerk to contact the insurers regarding the liabilities and Closed Burial Ground Wall.  

Working Party formed of Cllrs Band, Crouch and Shutes, supported by the Clerk, to explore 
the outcomes of recent actions further and make recommendations to Council. 

Councillors to provide specification for quotes for works on the wall. 

Clerk to follow up with contractor. 

R22/23 006   To review the year-end accounts and approve next steps, including any 
recommendations to Council. 

Cllr Shutes thanked the Assistant to the Clerk for the data summary based on our finances and 
queried how we account for grants received and spent. He requested that this be clarified in the 
accounting sheets, or more detailed back sheet.   

Officers noted that this could be considered under the next item and also under a planned 
summary sheet to monitor approved and actual spends. 

Action: Assistant to the Clerk to provide this feedback with reference to R22/23 007 and to 
develop a summary sheet to monitor approved and actual spends. 



 

   

 

R22/23 007   To note the updated approach to the accounting sheets for 2022/23 and 
approve next steps. 

Cllr Band thanked the Specialist Bookkeeper and Assistant to the Clerk for the updated to the 
accounting sheets. 

Action: Councillors to review the updated spreadsheet and provide comments to the 
Assistant to the Clerk. 

R22/23 008   To receive the internal audit report and approve next steps including any 
recommendations to Council.  

The Committee noted the positive report provided by the internal auditor and recognised the 
Officers’ efforts with respect to this.  The Council received the following Recommendations from 
the Internal Auditor and agreed the following actions: 

R1: The provision of All Risks cover for the Council’s playgrounds should be discussed with the 
Council’s insurers, and weekly inspection records should be properly maintained and recorded. 

Action: Clerk to discuss the requirements of the Council’s insurers regarding the level of 
insurance of playground equipment and the costs associated with this.  

Clerk to include receipt of the RPII reports and approval of next steps on Council Meeting 
agendas   

R2. A review of the Council’s assets should be undertaken during 2022-23, to generate 
supportable valuations for the 2022-23 AGAR. Any significant variance may require a restatement 
of the 2021-22 AGAR figure in Box 9.   

The Risk and Audit Committee recommended the use of a nominal value for applicable items.  

Action: Clerk to update asset register with consideration for the nominal value and include 
an additional column for purchase prices for items purchased from this financial year 
onwards. 

R22/23 009   To receive an update on other AGAR-related matters and approve next steps, 
including recommendations to Council. 

The Committee recommended that council approve AGAR and the dates for the Exercise of Public 
Rights. 

Action: Council to consider recommendations. 

R22/23 010   To consider and approve the internal auditor for the 2022/23 financial year and 
make recommendations to Council. 

The Assistant to the Clerk made the recommendation that from this financial year we employ 
Mulberry and Co.  The Committee supported this and make the same recommendation to Council.  
The Committee requested that the Clerk extend the Council’s thanks to Auditing Solutions for the 
service they have provided to the Council for a number of years and noted the Council’s intention 
to continue to review annually. 

Action: Council to consider recommendations. 

Action: Clerk to email auditors confirming that the decision to change is an update to 

council processes and thank them for their assistance over a number of years. 

R22/23 011   To receive an update on the lease of the land from Waverley Borough Council 
and approve next steps, including recommendations to Council. 

The Committee noted that there were ongoing issues with the lease in terms of representing the 

requirements of the Council.  The Working Party had met and draft response to DAC Beachcroft 

would be tabled at the Council Meeting along with the recommendation that this be submitted to 



 

   

 

WBC Officers and all legal representation and a follow up meeting be arranged with Wellers, as 

Wonersh Parish Council’s legal representation. 

Cllr Shutes also highlighted to the Risk and Audit Committee actions for their consideration and 

that these should be updated in the Risk Management Register and processes put into place with 

effect on all, not just leased common land. 

Action: Council to consider recommendations. 

R22/23 012   To receive an update on the playgrounds inspections and approve next steps, 
including recommendations to Council. 

The Clerk noted that the RPII inspections were being completed by both officers for the first few 
months, to then working on a rota alternate weeks once new and updated processes were 
established both in terms of who did the inspections and the follow up steps for these.  Officers 
noted that on occasions the councillors would need to deputise and they were always welcome to 
join officers inspecting the equipment.  It was noted that this would have workload implications for 
both members of staff and that this needed to be reflected in the weekly hours worked and staff 
salary.  Councillors noted the importance of pre-empting this in the future to allow for effective 
budget management. 

During discussion by Committee, it was noted that, based on the training, routine maintenance 
contractors could do repairs to the surrounds and smaller installations of parts of the equipment, 
using items purchased from the supplier only.  Larger repairs and installation of new items of 
equipment are to be completed by playground equipment providers. 

The Clerk also requested clarity over the groups involved in the playground improvements, in 
order to understand roles and responsibilities and to create an updated terms of reference 
considerate of both the need to maintain and the need to rejuvenate the playgrounds, inclusive of 
all interested parties. 

The Clerk requested that the Committee recommend to Council that those trained in RPII attend 
the next annual inspection of the playgrounds, in order to seek their advice on these processes 
and to better understand the basis for their decisions, given that this influences much of the spend 
on playgrounds maintenance. 

These annual reports will then be used as a basis for weekly checks, making it easier to monitor 
changes week on week.  As per the recommendations from the Internal Auditor these will be 
included as a standard item on the Council Meeting Agenda. 

The Committee requested that led by Cllr Lavender the working party formed of all RPII trained 
members and officers provide a report outlining the playgrounds inspection processes to be 
confirmed by council. 

Action: Council to consider recommendations. 

Working Party to be formed including RPII trained officers and members with an emphsis 

on maintaining the playgrounds and playgrounds committee members, established to 

rejuvenate the playground(s). 

Playgrounds Working Party to develop terms of reference considering the dual purpose. 

Cllr Lavender, supported by Clerk and Assistant to the Clerk, with input from Cllr Howard to 

develop a written summary of processes. 

Officers to outline the working time implications for the playgrounds inspections and 

present to the July Council Meeting. 

Cllr Shutes noted with reference to the playground inspections, earlier minutes and the Council 
Meeting on the 9 June 2022 the urgency in repairing the base of the swings in order to bring it 



 

   

 

back into use.  It was recognised that whilst bark was not the most appropriate surface for items 
such as swings and roundabouts other options were more practical as a longer-term option and, if 
other areas were to remain surfaced with bark, then any remaining once the surface was replaced 
could be repurposed elsewhere.  The Clerk also noted that given the height of the monkey bars on 
the junior multi-play then the surfacing of this area should also be prioritised. 

The Committee was supportive of these priorities presented in a written report by Cllr Lavender 
and recommend that these are followed. 

Action: Council to consider recommendations. 

Cllr Jenner exited the meeting. 

R22/23 013   To receive the updated Financial Regulations and make recommendations to 
Council. 

The Committee held a thorough discussion on the Financial Regulations.  The Clerk requested 

that the Assistant to the Clerk also be able to use the Council debit card in line with the Financial 

Recommendations.  It was confirmed that there are clear officer roles as defined in each officer’s 

job description and it was noted that the roles of members should be rotated on occasion.  It was 

agreed that subject to small changes, including those identified above that the Council adopt this 

updated document. 

Action: Council to consider recommendations. 

R22/23 014   To receive and consider the Risk Management Register and approve next 
steps. 

This was deferred for a fuller discussion between Committee members, with updates and items 
requiring further attention being discussed early in the next Risk and Audit Committee Meeting 
Agenda. 

Action: Clerk to update the Risk Management Register, including putting key actions on a 
shared calendar. 

Committee members to meet to discuss the Risk Management Register on 18 August 2022. 

Clerk to update and include early on the 27 September 2022 agenda.  

R22/23 015   To consider and approve the process for the use of the Council amazon 
account. 

The Committee approved the use of a council amazon account in-line with the Financial 
Regulations but also noted the preference for using local providers where possible. 

Action: Officers to use amazon account in line with Financial Regulations and to explore 
local alternatives for an account where possible. 

R22/23 016   To note the progress with the policy review and add training policy to the list. 

The Committee welcomed the example Vexatious and Habitual Complainants Policy included in 

the files but highlighted the importance of aligning any policies of this type with Waverley Borough 

Council, as our monitoring officer and to discuss the practicalities of how this would be 

implemented.   

Action: Clerk and Cllr Howard to contact Waverley Borough Council Monitoring Officer to 

discuss how they respond to such issues. 

R22/23 017   To consider and approve that the official record of this meeting be presented 
at the meeting of the Council on 9 June 2022 for approval.   

The Committee confirmed this. 



 

   

 

R22/23 018   To confirm the date of the next meeting of the Risk and Audit Committee.   

The Committee confirmed the Tuesday 27 September 2020 9.30am, as the next Risk and Audit 
Committee Meeting. 
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